






























































Wastewater Substitute Service – Braesmont 2 

WBS No. R-002015-0009-4 BIDDER’S BOND  

00430-1 
02-01-2004 

Document 00430 
 

BIDDER'S BOND 
 
 THAT WE, _________________________________________________________________, as Principal, 
      (Bidder) 

(“Bidder”), and the other subscriber hereto, ________________________________,  as Surety, do hereby 
acknowledge ourselves to be held and firmly bound to the City of Houston, a municipal corporation, in the sum 
of _________________________________________________________ Dollars ($___________) (an amount 
equal to 10 percent of the Total Bid Price, including Cash Allowances and Alternates, if any, for the payment of 
which sum, well and truly to be made to the City of Houston and its successors, the Bidder and Surety do bind 
themselves, their heirs, executors, administrators, successors, and assigns, jointly and severally. 

 

THE CONDITIONS OF THIS OBLIGATION ARE SUCH THAT: 
 
 WHEREAS, the Bidder has submitted on or about this day a proposal offering to perform the following: 
 
________________________________________________________________________________________ 
 (Project Name, Location and Number) 

in accordance with the Drawings, Specifications, and terms and conditions related thereto to which reference is 
hereby made. 
 
 NOW, THEREFORE, if the Bidder's offer as stated in the Document 00410 – Bid Form is accepted by the 
City, and the Bidder executes and returns to the City Document 00520 – Agreement, required by the City, on 
the forms prepared by the City, for the Work and also executes and returns the same number of the 
Performance, Payment and Maintenance Bonds (such bonds to be executed by a Corporate Surety authorized 
by the State Board of Insurance to conduct insurance business in the State of Texas, and having an 
underwriting limitation in at least the amount of the bond) and other submittals as required by Document 00495 
- Post-Bid Procedures, in connection with the Work, within the Contract Time, then this obligation shall become 
null and void; otherwise it is to remain in full force and effect. 
 
 If Bidder is unable to or fails to perform the obligations undertaken herein, the undersigned Bidder and 
Surety shall be liable to the City for the full amount of this obligation which is hereby acknowledged as the 
amount of damages which will be suffered by the City on account of the failure of such Bidder to perform such 
obligations, the actual amount of such damages being difficult to ascertain. 
 
 Notices required or permitted hereunder shall be in writing and shall be deemed delivered when actually 
received or, if earlier, on the third day following deposit in a United States Postal Service post office or 
receptacle, with proper postage affixed (certified mail, return receipt requested), addressed to the respective 
other Party at the address prescribed in the Contract documents, or at such other address as the receiving 
Party may hereafter prescribe by written notice to the sending Party. 
 
 IN WITNESS THEREOF, the Bidder and Surety have signed and sealed this instrument on the respective 
dates written below their signatures and have attached current Power of Attorney. 
 
ATTEST, SEAL: (if a corporation)          
WITNESS:  (if not a corporation)        (Name of Bidder) 
  
By:        By:      

 Name:        Name: 
 Title:        Title: 
         Date: 
ATTEST/SURETY WITNESS:      (SEAL)         
        (Full Name of Surety) 

              
        (Address of Surety for Notice) 
              
              
        (Telephone Number of Surety) 
By:        By:      

 Name:        Name: 
 Title:        Title: 
 Date:        Date:  
 

 
END OF DOCUMENT 
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Document 00805 
 

EQUAL EMPLOYMENT OPPORTUNITY REQUIREMENTS 
(City of Houston Information Requirements 

for the Successful Bidder on All Construction Contracts) 
 
DOCUMENTS THAT MUST BE SIGNED AND RETURNED TO THE CITY OF 
HOUSTON PRIOR TO FINAL EXECUTION OF CONTRACT 
 

Certification by Bidder Regarding Equal Employment Opportunity  ............. EEO-3 
 
Total Work Force Composition of the Company ........................................... EEO-6 

or in lieu thereof, a copy of the latest Equal Employment Opportunity 
Commission’s EEO-1 form (This information is required only if the Contractor 
has a work force of 50 or more people and the Contract is $50,000 or more.) 

 
Company's Equal Employment Opportunity Compliance Program .............. EEO-7 

 
 
INFORMATION THAT MUST BE SUPPLIED DURING THE COURSE OF THE WORK 
 

Certification By Proposed Subcontractor Regarding 
Equal Employment Opportunity .......................................................... EEO-26 

 
Certification by Proposed Material Suppliers, Lessors, and Professional 
Service Providers Regarding Equal Employment Opportunity ..................... EEO-29 

 
PLEASE COMPLETE PAGES EEO-3 THROUGH EEO-7 AND MAIL TO: 

 
City of Houston 
Mayor’s Office of Business Opportunity 
Contract Compliance Section 
611 Walker, 7th Floor 
Houston, Texas  77002 
Attention:  Director 
 

The remainder of the reports can be mailed at the appropriate time. 
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EQUAL EMPLOYMENT OPPORTUNITY PROGRAM REQUIREMENTS 

 
The following are Equal Employment Opportunity requirements to be met and 
documents to be submitted to: 

Mayor’s Office of Business Opportunity 
Contract Compliance Section 
611 Walker, 7th Floor 
Houston, Texas  77002 

 
Under the conditions and terms of all City construction contract, the prime contractor is 
responsible for all Equal Employment Opportunity compliance, including subcontractor 
compliance. 
 
EQUAL EMPLOYMENT OPPORTUNITY FORMS (EEO Forms) 
 
These forms are submitted by the prime contractors at the beginning of the Project and 
as requested: 

 EEO Forms 3, 6, and 7 by prime contractors. 
 
These forms are submitted by all subcontractors before they begin work on the project. 

 

 EEO Form 26 by subcontractors. 
 
This form is submitted by all suppliers, lessors, or professional services providers before 
they begin work on the project: 

 EEO Form 29 
 
POSTING 
The following poster should be clearly displayed on each job site, or in case of annual 
service agreements, in the Contractor's office: 
 

Equal Employment Opportunity is the Law Poster 
 
JOB SITE VISITS 
Site visits will be made by a Contract Compliance Officer who will make their presence 
known to the Project Manager, Supervisor, or Foreman, and will conduct interviews with 
employees on site. 
 
PAYMENT AND EVALUATION 
 
Upon completion of the Project, as part of the contract-awarding department's total 
clearance process, the Office of Business Opportunity’s Contract Compliance Section 
must certify to the department that all EEO compliance requirements have been met. 
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CERTIFICATION BY BIDDER REGARDING 
EQUAL EMPLOYMENT OPPORTUNITY 

 
GENERAL 

 
In accordance with Executive Order 11246 (30 F.R. 12319-25), the implementing rules and 
regulations thereof, and orders of the Secretary of Labor, a certification regarding Equal 
Opportunity is required of bidders or prospective contractors and their proposed subcontractors 
prior to the award of contracts or subcontracts. 
 
 

CERTIFICATION OF BIDDER 
 
 
Bidder's Name:            
 
Address:             
 
Telephone Number:      Fax :       
 
Name of the company's EEO Officer:          
 
E-mail Address:             
 
 
Web Page/URL Address:            
 
 
IRS Employer Identification Number:          
 
 
Work to be performed:            
 
 
Project No: 

 
1. Participation in a previous contract or subcontract. 
 

a. Bidder has participated in a previous contract or subcontract subject to the Equal 
Opportunity Clause.  YES  NO 

 
b. Compliance reports were required to be filed in connection with such contract or 

subcontract. YES  NO 
 
c. Bidder has filed all compliance reports required by Executive 

Orders 10925, 11114, 11246, or by regulations of the Equal 
Employment Opportunity Commission issued pursuant to 
Title VII of the Civil Rights Act of 1964.  YES  NO 

 
d. If answer of Item c. is "No", please explain in detail on reverse side of this 

certification. 
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2. Dollar amount of bid:$       
 
 
3. Anticipated performance period in days:       
 
 
4. Expected total number of employees to perform the proposed construction:       

 
 
5. Nonsegregated facilities. 
 

a. Notice to prospective federally-assisted construction contractors 

(1) A Certification of Nonsegregated Facilities, as required by the May 9, 
1967, Order (32 F.R. 7439, May 19, 1967) on Elimination of Segregated 
Facilities, by the Secretary of Labor, must be submitted to the recipient 
prior to the award of a federally-assisted construction contract exceeding 
$10,000 which is not exempt from the provisions of the Equal Opportunity 
Clause. 

(2) Contractors receiving federally-assisted construction contract awards 
exceeding $10,000 which are not exempt from the provisions of the Equal 
Opportunity Clause will be required to provide the forwarding of the 
following notice to prospective subcontractors for supplies and 
construction contracts where the subcontracts exceed $10,000 and are 
not exempt from the provisions of the Equal Opportunity Clause. 

The federally-assisted construction Contractor certifies that he/she does 
not maintain or provide any segregated facilities at any of his/her 
establishments, and does not permit employees to perform their services 
at any location, under his/her control, where segregated facilities are 
maintained.  The federally-assisted construction Contractor certifies 
further that he/she will not maintain or provide segregated facilities at any 
of his/her establishments, and will not permit employees to perform their 
services at any location, under his/her control, where segregated facilities 
are maintained.  The federally-assisted construction Contractor agrees 
that a breach of this certification is a violation of the Equal Opportunity 
Clause in this Contract.  As used in this certification, the term "segregated 
facilities" means any waiting rooms, work areas, restrooms and 
washrooms, restaurants and other eating areas, time clocks, locker 
rooms and other storage or dressing areas, parking lots, drinking 
fountains, recreation or entertainment areas, transportation, and housing 
facilities provided for employees which are segregated by explicit 
directive or are in fact segregated on the basis of race, creed, color, or 
national origin because of habit, local custom, or otherwise.  The 
federally-assisted construction Contractor agrees that (except where 
he/she has obtained identical certifications from proposed Subcontractors 
for specific time periods) he/she will obtain identical certifications in 
duplicate from proposed Subcontractors prior to the award of 
subcontracts exceeding $10,000 which are not exempt from the 
provisions of the Equal Opportunity Clause, and that he/she will retain the 
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duplicate of such certifications in his/her files.  The Subcontractor will 
include the original in his/her bid package. 

6. Race or ethnic group designation of bidder.  Enter race or ethnic group in appropriate 
box: 

 
   White  Black  Hispanic 
 
   Pacific Islander, Asian  American Indian, Aleut. 
 
 
7. Gender of Owner    Male   Female 
 
 
 
REMARKS:                   
 
Certification - The information above is true and complete to the best of my knowledge and 
belief. 
 
              
Company Officer (Please Type) 
 
                   
Signature Date 
 
NOTE:  The penalty for making false statements in offers is prescribed in 18 U.S.C. 1001. 
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EQUAL EMPLOYMENT OPPORTUNITY COMPLIANCE PROGRAM 
FOR 

 
 
  

Name of Company 
 
 

The Company's Office of Business Opportunity Program shall consist of documented 
good faith efforts to comply with the goals, timetables, and objectives set forth in the following 
Affirmative Action steps: 
 

A. City of Houston's Specific Equal Employment Opportunity Policy and Clause as 
contained in City Council Ordinance No. 78-1538, passed August 9, 1978. 
 

B. Notice of Requirement for Office of Business Opportunity to ensure Equal 
Employment Opportunity (Executive Order 11246). 
 

C. Standard Federal Equal Employment Opportunity Construction Contract 
Specifications (Executive Order 11246). 

 
 
 
Project:              
 
 
 
              
Company Officer (Please Type) 
 
              
Signature  Date 
 
NOTE:  The penalty for making false statements in offers is prescribed in 18 U.S.C. 1001. 
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SPECIAL PROVISIONS 
SPECIFIC EQUAL EMPLOYMENT OPPORTUNITY POLICY 

 
1. GENERAL 
 

a. Equal employment opportunity requirements not to discriminate and to 
take affirmative action to assure equal employment opportunity are 
required by Executive Order 11246, as amended.  The requirements set 
forth in these Special Provisions shall constitute the specific affirmative 
action requirements for Project activities under this Contract and shall 
supplement the notice of requirement for affirmative action to ensure equal 
employment opportunity and standard federal equal employment 
opportunity construction contract specifications. 

b. The Contractor shall work with the City and the Federal Government in 
carrying out equal employment opportunity obligations and in their review 
of his/her activities under the Contract. 

c. The prime Contractor and all Subcontractors holding subcontracts of 
$10,000 or more shall comply with the following minimum specific 
requirement activities of equal employment opportunity.  The Contractor 
shall include these requirements in every subcontract of $10,000 or more 
with such modification of language as is necessary to make them binding 
on the Subcontractor. 

 
2. EQUAL EMPLOYMENT OPPORTUNITY POLICY 
 

The Contractor shall accept as his/her operating policy the following statement 
which is designed to further the provision of equal employment opportunity to all 
persons without regard to their race, age, color, religion, sex, or national origin, 
and to promote the full realization of equal employment opportunity through a 
positive continuing program: 
 

It is the policy of this Company to assure that applicants are 
employed, and that employees are treated during employment, 
without regard to their race, religion, color, sex, or national origin.  
Such action shall include:  employment, upgrading, demotion, or 
transfer; recruitment or recruitment advertising; layoff or 
termination; rates of pay or other forms of compensation; and 
selection for training, including apprenticeship. 

 
3. EQUAL EMPLOYMENT OPPORTUNITY OFFICER 
 

The Contractor shall designate and make known to the City contracting officers 
an equal employment opportunity officer (hereinafter referred to as the EEO 
Officer) who must be capable of effectively administering and promoting an 
active Contractor program of equal employment opportunity and who must be 
assigned adequate authority and responsibilities to do so. 
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4. DISSEMINATION OF POLICY 
 
a. All members of the Contractor's staff who are authorized to hire, 

supervise, promote, and discharge employees, or who recommend such 
action, or who are substantially involved in such action, will be made fully 
cognizant of, and will implement the Contractor's equal employment 
opportunity policy and contractual responsibilities to provide equal 
employment opportunity in each grade and classification of employment.  
To ensure that the above agreement will be met, the following actions 
shall be taken as a minimum: 

 
(1) Periodic meetings of supervisory and personnel office employees 

shall be conducted before the start of work and then not less often 
than once every six months, at which time the Contractor's equal 
employment opportunity policy and its implementation will be 
reviewed and explained.  The meetings shall be conducted by the 
EEO Officer or other knowledgeable company official. 

 
(2) All new supervisory or personnel office employees will be given a 

thorough indoctrination by the EEO Officer, or other knowledgeable 
company official, covering all major aspects of the Contractor's 
equal employment opportunity obligations, within 30 days following 
their reporting for duty with the Contractor. 

 
(3) The EEO Officer or appropriate company official shall instruct all 

employees engaged in the direct recruitment of employees for the 
Project relative to the methods followed by the Contractor in 
locating and hiring minorities and females. 

 
b. In order to make the Contractor's equal employment opportunity policy 

known to all employees, prospective employees, and potential sources of 
employees, i.e., schools, employment agencies, labor unions (where 
appropriate), college placement officers, etc., the Contractor shall take the 
following actions: 

 
(1) Notices and posters setting forth the Contractor's equal 

employment opportunity policy shall be placed in areas readily 
accessible to employees, applicants for employment, and potential 
employees. 

 
(2) The Contractor's equal employment opportunity policy and the 

procedures to implement such policy shall be brought to the 
attention of employees by means of meetings, employee 
handbooks, or other appropriate means. 

 
5. RECRUITMENT 
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a. When advertising for employees, the Contractor shall include in all 
advertisements for employees the notation "An Equal Opportunity 
Employer".  All such advertisements will be published in newspapers, or 
other publications, having a large circulation among minority groups in the 
area from which the Project work force would normally be derived. 

b. The Contractor shall, unless precluded by a valid bargaining agreement, 
conduct systematic and direct recruitment through public and private 
employee-referral sources likely to yield qualified minority-group 
applicants, including, but not limited to, State employment agencies, 
schools, colleges, minority-group organizations, and female recruitment 
agencies.  To meet this requirement, the Contractor shall, through his/her 
EEO Officer, identify sources of potential minority and female employees, 
and establish with such identified sources procedures whereby such group 
applicants may be referred to the Contractor for employment 
consideration. 
In the event the Contractor has a valid bargaining agreement providing for 
exclusive hiring hall referrals, he/she is expected to observe the provisions 
of that agreement to the extent that the system permits the Contractor's 
compliance with equal employment opportunity Contract provisions.  (The 
U. S. Department of Labor has held that where implementation of such 
agreements has the effect of discriminating against minorities or women, 
or obligates the Contractor to do the same, such implementation violates 
Executive Order 11246 as amended). 

c. The Contractor shall encourage his/her present employees to refer female 
or minority-group applicants for employment by posting appropriate 
notices or bulletins in areas accessible to all such employees.  In addition, 
information and procedures with regard to referring such applicants will be 
discussed with employees. 

 
6. PERSONNEL ACTIONS 
 

a. Wage, working conditions, and employee benefits shall be established 
and administered, and personnel actions of every type, including hiring, 
upgrading, promotion, transfer, demotion, layoff and termination, shall be 
taken without regard to race, color, religion, sex, national origin, or age.  
The following procedures shall be followed: 

 
(1) The Contractor shall conduct periodic inspections of Project sites to 

ensure that working conditions and employee facilities do not 
indicate discriminatory treatment of Project-site personnel. 

 
(2) The Contractor shall periodically evaluate the spread of wages paid 

within each classification to determine any evidence of 
discriminatory wage practices. 

 
(3) The Contractor shall periodically review selected personnel actions 

in depth to determine whether there is evidence of discrimination.  
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Where evidence is found, the Contractor shall promptly take 
corrective action.  If the review indicates that the discrimination may 
extend beyond the actions reviewed, such corrective action shall 
include all affected persons. 

 
(4) The Contractor shall promptly investigate all complaints of alleged 

discrimination made in connection with his/her obligations under 
this Contract, shall attempt to resolve such complaints, and shall 
take appropriate corrective action.  If the investigation indicates that 
the discrimination may affect persons other than the complainant, 
such corrective action shall include such other persons.  Upon 
completion of each investigation, the Contractor shall inform every 
complainant of all avenues of appeal. 

 
7. TRAINING AND PROMOTION 
 

a. The Contractor shall assist in locating, qualifying, and increasing the skills 
of minority-group and women employees and applicants for employment. 
 

b. Consistent with the Contractor's work force requirements and as 
permissible under Federal and State regulations, the Contractor shall 
make full use of training programs, i.e., apprenticeship and on-the-job 
training programs, for the geographical area of Contract performance. 
 

c. The Contractor shall advise employees and applicants for employment of 
available training programs and entrance requirements for each. 

 
d. The Contractor shall periodically review the training and promotion 

potential of minority-group and women employees and shall encourage 
eligible employees to apply for such training and promotion. 

 
8. UNIONS 
 

If the Contractor relies in whole or in part upon unions as a source of employees, 
he/she shall use his/her best efforts to obtain the cooperation of such unions to 
increase minority groups and women within the unions, and to effect referrals by 
such unions of minority and female employees.  Actions by the Contractor, either 
directly or through a contractor's association acting as his/her agent, will include 
the procedures set forth below: 

 
a. The Contractor shall use best efforts to develop, in cooperation with the 

unions, joint training programs aimed toward qualifying more minority-
group members and women for membership in the unions and increasing 
the skills of minority-group employees and women so that they may qualify 
for higher-paying employment. 
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b. The Contractor shall use best efforts to incorporate an equal employment 
opportunity clause into all union agreements to the end that such unions 
will be contractually bound to refer applicants without regard to their race, 
color, religion, sex, national origin, or age. 
 

c. The Contractor is to obtain information as to the referral practices and 
policies of the labor union, except that to the extent such information is 
within the exclusive possession of the labor union, and such labor union 
refuses to furnish such information to the Contractor, the Contractor shall 
so certify to the City and shall set forth what efforts have been made to 
obtain such information. 
 

d. In the event the union is unable to provide the Contractor with a 
reasonable flow of minority and women referrals within the time limit set 
forth in the collective bargaining agreement, the Contractor shall, through 
independent recruitment efforts, fill the employment vacancies without 
regard to race, color, religion, age, sex, or national origin, making full 
efforts to obtain qualified and/or qualifiable minority group persons and 
women.  (The U. S. Department of Labor has held that it shall be no 
excuse that the union with which the Contractor has a collective 
bargaining agreement providing for exclusive referral failed to refer 
minority employees.)  In the event the union referral practice prevents the 
Contractor from meeting the obligations pursuant to Executive Order 
11246, as amended, and these special provisions, such Contractor shall 
immediately notify the City. 

 
9. SUBCONTRACTING 
 

a. The Contractor shall use his/her best efforts to solicit bids from and to 
utilize minority-group and female subcontractors or subcontractors with 
meaningful minority-group and/or female representation among their 
employees. 
 

b. The Contractor shall use his/her best efforts to assure Subcontractors' 
compliance with their equal employment opportunity obligations. 
 

10. RECORDS AND REPORTS 
 

a. The Contractor shall keep such records as are necessary to determine 
compliance with the Contractor's equal employment opportunity 
obligations.  The records kept by the Contractor will be designed to 
indicate: 
 
(1) The number of minority and non-minority group members and 

women employed in each work classification on the Project. 
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(2) The progress and efforts being made in cooperation with unions to 
increase employment opportunities for minorities and women 
(applicable only to contractors who rely in whole or in part on 
unions as a source of their work force). 

 
(3) The progress and efforts being made in locating, hiring, training, 

qualifying, and upgrading minority and female employees. 
 
(4) The progress and efforts being made in securing the services of 

female and minority subcontractors. 
 

b. All records, including payrolls, must be retained for a period of three years 
following completion of the Contract work and shall be available at 
reasonable times and places for inspection by authorized representatives 
of the City and/or the appropriate federal agency. 
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CITY OF HOUSTON, TEXAS 
 

EQUAL EMPLOYMENT OPPORTUNITY CLAUSE 
 
 
Pursuant to City Council Ordinance No. 78-1538, passed August 9, 1978, all contracts 
entered into by the City of Houston involving the expenditure of $10,000 or more, shall 
incorporate the following Equal Employment Opportunity Clause: 
 

1. The Contractor, Subcontractor, vendor, Supplier, or lessee shall not 
discriminate against any employee or applicant for employment because 
of race, religion, color, sex, national origin, or age.  The Contractor, 
Subcontractor, vendor, Supplier, or lessee shall take affirmative action to 
ensure that applicants are employed and that employees are treated 
during employment without regard to their race, religion, color, sex, 
national origin, or age.  Such action will include, but not be limited to, the 
following:  employment; upgrading; demotion or transfer; recruitment 
advertising; layoff or termination; rates of pay or other forms of 
compensation; and selection for training, including apprenticeship.  The 
Contractor, Subcontractor, vendor, Supplier, or lessee agrees to post in 
conspicuous places available to employees, and applicants for 
employment, notices to be provided by the City setting forth the provisions 
of this Equal Employment Opportunity Clause. 

 
2. The Contractor, Subcontractor, vendor, Supplier, or lessee states that all 

qualified applicants will receive consideration for employment without 
regard to race, religion, color, sex, national origin, or age. 

 
3. The Contractor, Subcontractor, vendor, Supplier, or lessee shall send to 

each labor union or representatives of workers with which it has a 
collective bargaining agreement or other contract or understanding, a 
notice to be provided by the agency contracting officer advising the said 
labor union or workers' representative of the Contractor's and 
Subcontractor's commitments under Section 202 of Executive Order No. 
11246, and shall post copies of the notice in conspicuous places available 
to employees and applicants for employment. 

 
4. The Contractor, Subcontractor, vendor, Supplier, or lessee will comply 

with all provisions of Executive Order No. 11246 and the rules, 
regulations, and relevant orders of the Secretary of Labor or other Federal 
Agency responsible for enforcement of the equal opportunity and 
affirmative action provisions applicable, and shall likewise furnish all 
information and reports required by the Mayor and/or Contractor 
Compliance Officers for purposes of investigation to ascertain and effect 
compliance with this program. 
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5. The Contractor, Subcontractor, vendor, Supplier, or lessee shall furnish all 
information and reports required by Executive Order No. 11246, and by 
the rules, regulations, and orders of the Secretary of Labor, or pursuant 
thereto, and shall permit access to all books, records, and accounts by the 
appropriate City and Federal officials for purposes of investigation to 
ascertain compliance with such rules, regulations, and orders.  
Compliance reports filed at such times as directed shall contain 
information as to the employment practice policies, program, and work 
force statistics of the Contractor, Subcontractor, vendor, Supplier, or 
lessee. 

 
6. In the event of a Contractor's, Subcontractor's, vendor's, Supplier's, or 

lessee's non-compliance with the non-discrimination clause of this 
Contract or with any of such rules, regulations, or orders, this Contract 
may be canceled, terminated, or suspended in whole or in part, and the 
Contractor, Subcontractor, vendor, Supplier, or lessee may be declared 
ineligible for further City contracts in accordance with procedures provided 
in Executive Order No. 11246, and such other sanctions may be imposed 
and remedies invoked as provided in said Executive Order, or by rule, 
regulation, or order of the Secretary of Labor, or as may otherwise be 
provided by law. 

 
7. The Contractor shall include the provisions of paragraphs 1 through 8 of 

this Equal Employment Opportunity Clause in every subcontract or 
purchase order unless exempted by rules, regulations, or orders of the 
Secretary of Labor issued pursuant to Section 204 of Executive Order No. 
11246 of September 24, 1965 so that such provisions will be binding upon 
each Subcontractor or vendor.  The Contractor shall take such action with 
respect to any subcontractor or purchase order as the contracting agency 
may direct as a means of enforcing such provisions, including sanctions 
for noncompliance; provided, however, that in the event the Contractor 
becomes involved in, or is threatened with litigation with a Subcontractor 
or vendor as a result of such direction by the contracting agency, the 
Contractor may request the United States to enter into such litigation to 
protect the interests of the United States. 

 
8. The Contractor shall file and shall cause each of his Subcontractors, if 

any, to file compliance reports with the City in the form and to the extent 
as may be prescribed by the Mayor’s Office of Business Opportunity.  
Compliance reports filed at such times as directed shall contain 
information as to the practices, policies, programs, employment policies, 
and employment statistics of the Contractor and each Subcontractor. 
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NOTICE OF REQUIREMENT FOR AFFIRMATIVE ACTION 
TO ENSURE EQUAL EMPLOYMENT OPPORTUNITY 

(EXECUTIVE ORDER 11246) 
 
1. The Offeror's or Bidder's attention is called to the "Equal Opportunity Clause" and 

the "Standard Federal Equal Employment Opportunity Construction Contract 
Specifications" set forth herein. 

 
2. The goals and timetables for minority and female participation, expressed in 

percentage terms for the Contractor's aggregate work force in each trade on all 
construction work in the covered area, are as follows: 

              
Timetables Goals for Minority  Goals for Female 

 Participation for  Participation for 
 Each Trade  Each Trade 

 
 26.2% - 27.3%  6.9% 

              
 

These goals are applicable to all the Contractor's construction work (whether or 
not it is Federal or Federally-assisted) performed in the covered area. 
 
The Contractor's compliance with the Executive Order and the regulations in 41 
CFR Part 60-4 shall be based on its implementation of the Equal Opportunity 
Clause, specific affirmative action obligations required by the specifications set 
forth in 41 CFR 60-4.3(a), and its efforts to meet the goals established for the 
geographical area where the Contract resulting from this solicitation is to be 
performed.  The hours of minority and female employment and training must be 
substantially uniform throughout the length of the Contract, and in each trade, 
and the Contractor shall make a good faith effort to employ minorities and 
women evenly on each of its projects.  The transfer of minority or female 
employees or trainees from Contractor to Contractor or from project to project for 
the sole purpose of meeting the Contractor's goals shall be a violation of the 
Contract, the Executive Order, and regulations in 41 CFR part 60-4.  Compliance 
with the goals will be measured against the total work hours performed. 
 

3. The Contractor shall provide written notification to the Director of the Office of 
Federal Contract Compliance Programs within 10 working days of award of any 
construction subcontract in excess of $10,000 at any tier for construction work 
under the Contract resulting from this solicitation.  The notification shall list the 
name, address, and telephone number of the Subcontractor; employer 
identification number; estimated dollar amount of the subcontract; estimated 
starting and completion dates of the subcontract; and the geographical area in 
which the Contract is to be performed. 

 
4. As used in this Notice, and in the Contract resulting from this solicitation, the 

"covered area" is The Houston, Texas Standard Metropolitan Statistical Area. 
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STANDARD FEDERAL EQUAL EMPLOYMENT OPPORTUNITY 

CONSTRUCTION CONTRACT SPECIFICATIONS 
(EXECUTIVE ORDER 11246) 

 
 
1. As used in these specifications: 
 

a. "Covered area" means the geographical area described in the solicitation 
from which this Contract resulted; 
 

b. "Director" means Director, Office of Federal Contract Compliance 
Programs, United States Department of Labor, or any person to whom the 
Director delegates authority; 
 

c. "Employer identification number" means the Federal Social Security 
number used on the Employer's Quarterly Federal Tax Return, U. S. 
Treasury Department Form 941. 
 

d. "Minority" includes: 
 

(i) Black (all persons having origins in any of the Black African racial 
groups not of Hispanic origin); 
 

(ii) Hispanic (all persons of Mexican, Puerto Rican, Cuban, Central or 
South American, or other Spanish culture or origin regardless of 
race); 
 

(iii) Asian and Pacific Islander (all persons having origins in any of the 
original peoples of the Far East, Southeast Asia, the Indian 
Subcontinent, or the Pacific Islands); and 
 

(iv) American Indian or Alaskan Native (all persons having origins in 
any of the original peoples of North America and maintaining 
identifiable tribal affiliations through membership and participation 
or community identification). 

 
2. Whenever the Contractor, or any Subcontractor at any tier, subcontracts a 

portion of the work involving any construction trade, it shall physically include in 
each subcontract in excess of $10,000 the provisions of these specifications and 
the Notice which contains the applicable goals for minority and female 
participation and which is set forth in the solicitations from which this Contract 
resulted. 

 
3. If the Contractor is participating (pursuant to 41 CFR 60-4.5) in a Hometown Plan 

approved by the U. S. Department of Labor in the covered area either individually 
or through an association, its affirmative action obligations on all work in the Plan 
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area (including goals and timetables) shall be in accordance with that Plan for 
those trades which have unions participating in the Plan.  Contractors must be 
able to demonstrate their participation in and compliance with the provisions of 
any such Hometown Plan.  Each Contractor or Subcontractor participating in an 
approved Plan is individually required to comply with its obligations under the 
EEO clause, and to make a good faith effort to achieve each goal under the Plan 
in each trade in which it has employees.  The overall good faith performance by 
other Contractors or Subcontractors toward a goal in an approved Plan does not 
excuse any covered Contractor's or Subcontractor's failure to take good efforts to 
achieve the Plan goals and timetables. 

 
4. The Contractor shall implement the specific affirmative action standards provided 

in Paragraphs 7a through p of these specifications.  The goals set forth in the 
solicitation from which this Contract resulted are expressed as percentages of 
the total hours of employment and training of minority and female utilization the 
Contractor should reasonably be able to achieve in each construction trade in 
which it has employees in the covered area.  The Contractor is expected to make 
substantially uniform progress toward its goals in each craft during the period 
specified. 

 
5. Neither the provisions of any collective bargaining agreement, nor the failure by a 

union with whom the Contractor has a collective bargaining agreement to refer 
either minorities or women, shall excuse the Contractor's obligations under these 
specifications, Executive Order 11246, or the regulations promulgated pursuant 
thereto. 

 
6. In order for the non-working training hours of apprentices and trainees to be 

counted in meeting the goals, such apprentices and trainees must be employed 
by the Contractor during the training period, and the Contractor must have made 
a commitment to employ the apprentices and trainees at the completion of their 
training, subject to the availability of employment opportunities.  Trainees must 
be trained pursuant to training programs approved by the U. S. Department of 
Labor. 

 
7. The Contractor shall take specific affirmative actions to ensure equal 

employment opportunity.  The evaluation of the Contractor's compliance with 
these specifications shall be based upon its effort to achieve maximum results 
from its actions.  The Contractor shall document these efforts fully, and shall 
implement affirmative action steps at least as extensive as the following: 

 
a. Ensure and maintain a working environment free of harassment, 

intimidation, and coercion at all sites, and in all facilities at which 
Contractor's employees are assigned to work.  The Contractor, where 
possible, shall assign two or more women to each construction project.  
The Contractor shall specifically ensure that all foremen, superintendents, 
and other on-site supervisory personnel are aware of and carry out the 
Contractor's obligation to maintain such a working environment, with 
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specific attention to minority or female individuals working at such sites or 
in such facilities. 

 
b. Establish and maintain a current list of minority and female recruitment 

sources, provide written notification to minority and female recruitment 
sources and to community organizations when the Contractor or its unions 
have employment opportunities available, and maintain a record of the 
organizations' responses. 

 
c. Maintain a current file of the names, addresses, and telephone numbers of 

each minority and female off-the-street applicant and minority or female 
referral from a union, a recruitment source, or community organization and 
of what action was taken with respect to each such individual.  If such 
individual was sent to the union hiring hall for referral and was not referred 
back to the Contractor by the union or, if referred, not employed by the 
Contractor, this shall be documented in the file with the reason therefor, 
along with whatever additional actions the Contractor may have taken. 

 
d. Provide immediate written notification to the Director when the union or 

unions with which the Contractor has a collective bargaining agreement 
has not referred to the Contractor a minority person or woman sent by the 
Contractor, or when the Contractor has other information that the union 
referral process has impeded the Contractor's efforts to meet its 
obligations. 

 
e. Develop on-the-job training opportunities and/or participate in training 

programs for the area which expressly include minorities and women, 
including upgrading programs and apprenticeship and trainee programs 
relevant to the Contractor's employment needs, especially those programs 
funded or approved by the Department of Labor.  The Contractor shall 
provide notice of these programs to the sources compiled under 7b above. 

 

f. Disseminate the Contractor's EEO policy: by providing notice of the policy 
to unions and training programs and requesting their cooperation in 
assisting the Contractor in meeting its EEO obligations; by including it in 
any policy manual and collective bargaining agreement; by publicizing it in 
the company newspaper, annual report, etc.; by specific review of the 
policy with all management personnel and with all minority and female 
employees at least once a year; and by posting the company EEO policy 
on bulletin boards accessible to all employees at each location where 
construction work is performed. 

 

g. Review, at least annually, the company's EEO policy and affirmative 
action obligations under these specifications with all employees having 
any responsibility for hiring, assignment, layoff, termination, or other 
employment decisions, including specific review of these items with on-
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site supervisory personnel such as superintendents, general foremen, 
etc., prior to the initiation of construction work at any job site.  A written 
record shall be made and maintained identifying the time and place of 
these meetings, persons attending, subject matter discussed, and 
disposition of the subject matter. 

 
h. Disseminate the Contractor's EEO policy externally by including it in any 

advertising in the news media, specifically including minority and female 
news media, and providing written notification to and discussing the 
Contractor's EEO policy with other contractors and subcontractors with 
whom the Contractor does or anticipates doing business. 

 
i. Direct its recruitment efforts, both oral and written, to minority, female and 

community organizations, to schools with minority and female students, 
and to minority and female recruitment and training organizations serving 
the Contractor's recruitment area and employment needs.  Not later than 
one month prior to the date for the acceptance of applications for 
apprenticeship or other training by any recruitment source, the Contractor 
shall send written notification to organizations such as the above, 
describing the openings, screening procedures, and tests to be used in 
the selection process. 

 
j. Encourage present minority and female employees to recruit other 

minority persons and women and, where reasonable, provide after school, 
summer, and vacation employment to minority and female youth both on 
the site and in other areas of a Contractor's work force. 

 
k. Validate all tests and other selection requirements where there is an 

obligation to do so under 41 CFR Part 60-3. 
 
l. Conduct, at least annually, an inventory and evaluation at least of all 

minority and female personnel for promotional opportunities and 
encourage these employees to seek or to prepare, through appropriate 
training, etc., for such opportunities. 

 
m. Ensure that seniority practices, job classifications, work assignments, and 

other personnel practices do not have a discriminatory effect by 
continually monitoring all personnel and employment-related activities to 
ensure that the EEO policy and the Contractor's obligations under these 
specifications are being carried out. 

 
n. Ensure that all facilities and company activities are nonsegregated except 

that separate or single-user toilet and necessary changing facilities shall 
be provided to assure privacy between the sexes. 

 
o. Document and maintain a record of all solicitations of offers for 

subcontracts from minority and female construction contractors and 
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suppliers, including circulation of solicitations to minority and female 
contractor associations and other business associations. 

 
p. Conduct a review, at least annually, of all supervisors' adherence to and 

performance under the Contractor's EEO policies and affirmative action 
obligations. 

 
8. Contractors are encouraged to participate in voluntary associations which assist 

in fulfilling one or more of their affirmative action obligations (7a through p).  The 
efforts of a contractor association, joint contractor union, contractor-community, 
or other similar group of which the Contractor is a member and participant, may 
be asserted as fulfilling any one or more of its obligations under 7a through p of 
these Specifications provided that the Contractor actively participates in the 
group, makes every effort to assure that the group has a positive impact on the 
employment of minorities and women in the industry, ensures that the concrete 
benefits of the program are reflected in the Contractor's minority and female work 
force participation, makes a good faith effort to meet its individual goals and 
timetables, and can provide access to documentation which demonstrates the 
effectiveness of actions taken on behalf of the Contractor.  The obligation to 
comply, however, is the Contractor's and failure of such a group to fulfill an 
obligation shall not be a defense for the Contractor's noncompliance. 

 
9. A single goal for minorities and a separate single goal for women have been 

established.  The Contractor, however, is required to provide equal employment 
opportunity and to take affirmative action for all minority groups, both male and 
female, and all women, both minority and non-minority.  Consequently, the 
Contractor may be in violation of the Executive Order if a particular group is 
employed in a substantially disparate manner (for example, even though the 
Contractor has achieved its goals for women generally, the Contractor may be in 
violation of the Executive Order if a specific minority group of women is under-
utilized). 

 
10. The Contractor shall not use the goals and timetables or affirmative action 

standards to discriminate against any person because of race, color, religion, 
sex, or national origin. 

 
11. The Contractor shall not enter into any subcontract with any person or firm 

debarred from Government contracts pursuant to Executive Order 11246. 
 
12. The Contractor shall carry out such sanctions and penalties for violation of these 

specifications and of the Equal Opportunity Clause, including suspension, 
termination, and cancellation of existing subcontracts as may be imposed or 
ordered pursuant to Executive Order 11246, as amended, and its implementing 
regulations, by the Office of Federal Contract Compliance Programs.  Any 
Contractor who fails to carry out such sanctions and penalties shall be in violation 
of these specifications and Executive Order 11246, as amended. 
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13. The Contractor, in fulfilling its obligations under these specifications, shall 
implement specific affirmative action steps, at least as extensive as those 
standards prescribed in Paragraph 7 of these Specifications, so as to achieve 
maximum results from its efforts to ensure equal employment opportunity.  If the 
Contractor fails to comply with the requirements of the Executive Order, the 
implementing regulations, or these specifications, the Director shall proceed in 
accordance with 41 CFR 60-4.B. 

 
14. The Contractor shall designate a responsible official to monitor all employment-

related activity to ensure that the company EEO policy is being carried out, to 
submit reports relating to the provisions hereof as may be required by the 
Government, and to keep records.  Records shall at least include for each 
employee the name, address, telephone number, construction trade, union 
affiliation, if any, employee identification number when assigned, social security 
number, race, sex, status (e.g., mechanic, apprentice, trainee, helper, or laborer), 
dates of changes in status, hours worked per week in the indicated trade, rate of 
pay, and locations at which the work was performed.  Records shall be 
maintained in an easily-understandable and retrievable form; however to the 
degree that existing records satisfy this requirement, contractors shall not be 
required to maintain separate records. 

 
15. Nothing herein provided shall be construed as a limitation upon the application of 

other laws which establish different standards of compliance or upon the 
application of requirements for the hiring of local or other area residents (e.g., 
those under the Public Works Employment Act of 1977 and the Community 
Development Block Grant Program). 
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DESCRIPTION OF JOB CATEGORIES 
 
Officials, Managers, and Administrators 
 

Occupations requiring administrative personnel who set board policies, exercise 
overall responsibility for the execution of these policies, or provide specialized 
consultation on a regional, district, area basis, or direct individual departments or 
special phases of a firm's operations. 
 
Includes:  Officials, executives, middle management, plant managers, 
department managers, superintendents, salaried foremen who are members of 
management, purchasing agents, buyers, bureau chiefs, directors, deputy 
directors, wardens, examiners, sheriffs, police and fire chiefs, and kindred 
workers. 

 
Professionals 
 

Occupations which require specialized and theoretical knowledge which is 
usually acquired through college or experience of such kind and amount as to 
provide a comparable background. 
 
Includes:  Accountants, auditors, airplane pilots and navigators, architects, 
artists, chemists, designers, dieticians, editors, engineers, lawyers, librarians, 
mathematicians, natural scientists, registered professional nurses, personnel and 
labor relations workers, physical scientists, teachers, social workers, doctors, 
psychologists, economists, systems analysts, employment and vocational 
rehabilitation counselors, instructors, police and fire captains and lieutenants, 
and kindred workers. 

 
Paraprofessionals 
 

Occupations in which workers perform some of the duties of a professional or 
technician in a supportive role, which usually requires less formal training and/or 
experience normally required for professional or technical status.  Such positions 
may fall within an identified pattern of a "New Careers" concept. 
 
Includes:  Library assistants, medical aides, child support workers, police 
auxiliary, welfare service aides, recreation assistants, homemakers aides, home 
health aides, and kindred workers. 

 
Technicians 
 

Occupations requiring a combination of basic scientific knowledge and manual 
skill which can be obtained through about two (2) years of post high school 
education, such as is offered in many technical institutes and junior colleges, or 
through equivalent on-the-job training. 
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Includes:  Computer programmers and operators, draftsmen, engineering aides, 
junior engineers, mathematical aides, licensed practical or vocational nurses, 
photographers, radio operators, scientific assistants, surveyors, technical 
illustrators, technicians (medical, dental, electronics, physical sciences), police 
and fire sergeants, and kindred workers. 

 
Protective Service Workers 
 

Occupations in which workers are entrusted with public safety, security, and 
protection from destructive forces. 
 
Includes:  Police patrol officers, fire fighters, guards, deputy sheriffs, bailiffs, 
correctional officers, detectives, marshals, harbor patrol officers, and kindred 
workers. 

 
Sales Workers 
 

Occupations engaging wholly or primarily in direct selling. 
 
Includes:  Advertising agents and salespersons, insurance agents and brokers, 
real estate agents and brokers, stock and bond salespersons, demonstrators, 
salespersons and sales clerks, grocery clerks, cashiers, and kindred workers. 

 
Office and Clerical 
 

Occupations in which workers are responsible for internal and external 
communications, recording and retrieval of data and/or information and other 
paper work required in an office predominantly non-manual, though some 
manual work not directly involved with altering or transporting the products is 
included. 
 
Includes:  Bookkeepers, cashiers, collectors (bills and accounts), messengers 
and office helpers, office machine operators, shipping and receiving clerks, 
stenographers, typists and secretaries, telegraph and telephone operators, court 
transcribers, hearing reporters, statistical clerks, dispatchers, license distributors, 
payroll clerks, and kindred workers. 

 
Skilled Craft Workers 
 

Occupations in which workers perform jobs which require special manual skill 
through on-the-job training and experience, or through apprenticeship or other 
formal training programs.  These workers exercise considerable independent 
judgment and usually receive an extensive period of training. 
 
Includes:  The building trades, hourly paid foremen and leadmen who are not 
members of management, mechanics and repairmen, skilled machining 
occupations, compositors and typesetters, electricians, engravers, job setters 
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(metal), motion picture projectionists, pattern and model makers, stationary 
engineers, tailors, heavy equipment operators, carpenters, and kindred workers. 

 
Operatives (semi-skilled) 
 

Workers who operate machine or processing equipment or perform other factory-
type duties of intermediate skill level which can be mastered in a few weeks and 
require only limited training. 
 
Includes:  Apprentices (auto mechanics), plumbers, bricklayers, carpenters, 
electricians, mechanics, building trades, metal workers, machinists, printing 
trades, operatives, attendants (auto service and parking), blasters, chauffeurs, 
deliverymen, dressmakers and seamstresses (except factory), dryers, 
furnacemen, heaters (metal), laundry and dry cleaning operatives, milliners, 
miners, motormen, oilers, greasers, etc. (except auto), painters (except 
construction and maintenance), photographic process workers, stationary 
firemen, truck and tractor drivers, weavers (textile), welders and flame cutters, 
and kindred workers. 

 
Laborers (unskilled) 
 

Workers in manual occupations which generally require no special training.  
These workers perform elementary duties that may be learned in a few days and 
require the application of little or no independent judgment. 
 
Includes:  Garage workers, car washers and greasers, gardeners (except farm) 
and groundskeepers, longshoremen and stevedores, lumbermen, craftsmen, and 
wood choppers, laborers performing lifting, digging, mixing, loading, and pulling 
operations, and kindred workers. 

 
Service/Maintenance Workers 
 

Occupations in which workers perform duties which result in or contribute to the 
comfort, convenience, hygiene, or safety for the general public, or which 
contribute to the upkeep and care of buildings, facilities or grounds, or public 
property.  Workers in this group may operate machinery. 
 
Includes:  Chauffeurs, laundry and dry cleaning operatives, truck drivers, trash 
collectors, custodial personnel, gardeners and groundskeepers, construction 
laborers, attendants (hospital and other institutions), professional and personal 
service, counter and fountain workers, elevator operators, firemen and fire 
protection, guards, watchmen and doorkeepers, stewards, porters, waiters, and 
kindred workers. 
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CERTIFICATION BY PROPOSED SUBCONTRACTOR REGARDING 
EQUAL EMPLOYMENT OPPORTUNITY 

 
 
              
Name of Prime Contractor 
 
 

              
Address 

 
GENERAL 

 
In accordance with Executive Order 11246 (30 F.R. 12319-25), the implementing rules 
and regulations thereof, and orders of the Secretary of Labor, a certification regarding 
Equal Opportunity is required of bidders or prospective contractors and their proposed 
subcontractors prior to the award of contracts or subcontracts. 
 

SUBCONTRACTOR'S CERTIFICATION 
 
Subcontractor's Name:            
 
Address:              
 
IRS Employer Identification Number:          
 
Job Description:             
 
1. Participation in a previous contract or subcontract. 
 

a. Subcontractor has participated in a previous contract or 
subcontract subject to the Equal Opportunity Clause. ____YES  ____NO 
 

b. Compliance reports were required to be filed in 
connection with such contract or subcontract. ____YES  ____NO 
 

c. Subcontractor has filed all compliance reports required 
by Executive Orders 10925, 11114, 11246, or by 
regulations of the Equal Employment Opportunity 
Commission issued pursuant to Title VII of the 
Civil Rights Act of 1964. ____YES  ____NO 
 

d. If answer of Item c. is "No", please explain in 
detail on reverse side of this certification. 
 

 
2. Dollar amount of proposed subcontract:    $ ______________ 
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3. Anticipated performance period in days: ______________ 
 
4. Expected total number of employees to perform  
 the proposed subcontract: ______________ 
 
5. Nonsegregated facilities. 
 

a. Notice to prospective federally-assisted construction contractors 
(1) A Certification of Nonsegregated Facilities, as required by the May 

9, 1967, order (32 F.R. 7439, May 19, 1967) on Elimination of 
Segregated Facilities, by the Secretary of Labor, must be submitted 
to the Contractor prior to the award of a subcontract exceeding 
$10,000 which is not exempt from the provisions of the Equal 
Opportunity Clause. 

(2) Contractors receiving subcontract awards exceeding $10,000 which 
are not exempt from the provisions of the Equal Opportunity Clause 
will be required to provide for the forwarding of this notice to 
prospective subcontractors for supplies and construction contracts 
where the subcontracts exceed $10,000 and are not exempt from 
the provisions of the Equal Opportunity clause. 

 
b. Certification of non-segregated facilities 

 
The federally-assisted construction contractor certified that he/she does 
not maintain or provide any segregated facilities at any of his/her 
establishments, and does not permit employees to perform their services 
at any location, under his/her control, where segregated facilities are 
maintained.  The federally-assisted construction Contractor certifies 
further that he/she will not maintain or provide any segregated facilities at 
any of his/her establishments, and will not permit employees to perform 
their services at any location, under his/her control, where segregated 
facilities are maintained.  The federally-assisted construction Contractor 
agrees that a breach of this certification is a violation of the Equal 
Opportunity Clause in this Contract.  As used in this certification, the term 
"segregated facilities" means any waiting rooms, work areas, restrooms 
and washrooms, restaurants, and other eating areas, time clocks, locker 
rooms and other storage or dressing areas, parking lots, drinking 
fountains, recreation or entertainment areas, transportation, and housing 
facilities provided for employees which are segregated by explicit directive 
or are in fact segregated on the basis of race, creed, color, or national 
origin because of habit, local custom, or otherwise.  The federally-assisted 
construction Contractor agrees that (except where he/she has obtained 
identical certifications from proposed Subcontractors for specific time 
periods) he/she will obtain identical certifications in duplicate from 
proposed Subcontractors prior to the award of subcontracts exceeding 
$10,000 which are not exempt from the provisions of the Equal 
Opportunity Clause, and that he/she will retain the duplicate of such 
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certifications in his/her files.  The Contractor will include the original in 
his/her Bid Package. 
 

6. Race or ethnic group designation of bidder.  Enter race or ethnic group in 
appropriate box: 

 

  White   Black    Hispanic 

 

  Pacific Islander, Asian   American Indian, Aleut. 

 
7. Gender 
 

  Male  Female 

 
REMARKS: 
 
Certification - The information above is true and complete to the best of my knowledge 

and belief. 
 
              
Company Officer (Please Type) 
 
              
Signature         Date 

 
NOTE:  The penalty for making false statements in offers is prescribed in 18 U.S.C. 

1001. 
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Certification by Proposed Material Suppliers, Lessors, and Professional Service 
Providers Regarding Equal reemployment Opportunity 

 
Company Name:        $    

(Supplier, Lessor, Professional Service Provider)  (Amount of Contract) 

 
Company Address:            
 
Company Telephone Number:      Fax:     
 
E-mail Address:             
 
Web Page/URL Address:            
 
Company Tax Identification Number:          
 
Project No: [WBS/CIP/AIP/File No.]          
 
Project Name: [Legal Project Name]          

 
In accordance with the City of Houston Ordinance 78-1538, Supplier/Lessor/Professional Service 
Provider represents to be an equal opportunity employer and agrees to abide by the terms of the 
Ordinance.  This certification is required of all Suppliers/Lessors/Professional Service Providers (herein 
Supplier) with contracts in the amount of $10,000.00 or more. 

 
[  ] YES  [  ] NO Supplier agrees not to discriminate against any employee or applicant for 

employment because of race, religion, color, sex, national origin, or age. 
 
[  ] YES  [  ] NO Supplier agrees that all qualified applicants will receive consideration for 

employment without regard to race, religion, color, sex, national origin, or age. 
 
[  ] YES  [  ] NO Supplier will comply with all provisions of Executive Order No. 11246 and rules, 

regulations and applicable orders of the Department of Labor or other Federal 
Agency responsible for enforcement of applicable equal opportunity and 
affirmative action provisions and will likewise furnish all information and reports 
required by the Mayor or Contract Compliance Officers for the purpose of 
investigation to ascertain and effect compliance with the City of Houston’s Office 
of Affirmative Action and Contract Compliance. 

 
[  ] YES  [  ] NO The Supplier shall file and cause their sub-tier contractors to file compliance 

reports with the City in the form and to the extent as may be prescribed by the 
Mayor or Contract Compliance Offices.  Compliance reports filed at such times 
as directed shall contain information including, but not limited to, the practice, 
policies, program, and employment policies. 

 
I hereby certify that the above information is true and correct. 

 

              
COMPANY OFFICER (Signature)       Date 

 

              
NAME AND TITLE (Print or type) 

 
END OF DOCUMENT 




























































































































































































































































































































































































