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Document 00495 
 

POST-BID PROCEDURES 
 
1.0 DOCUMENT ADDRESSES 
 

A. Notice of Intent to Award 
 

B. Monitoring Authority/Contracting Department 
 

C. Requirements of Bidder 
 

D. Failure of Bidder to comply with requirements 
 

E. Notice to Proceed 
 
2.0 NOTICE OF INTENT TO AWARD 
 

A. The City will provide written Notice of Intent to Award to Low Bidder. 
 
3.0 DEFINITIONS 
 

A. The “Monitoring Authority” or “OBO” for this Project is: 
 

Director, Office of Business Opportunity Division 
City of Houston 
611 Walker Street, 7th Floor 
Houston, Texas 77002 

 
B. The “Contracting Department” for this Project is:  

Director, Department of DEPARTMENT OF PUBLIC WORKS AND ENGINEERING 
City of Houston 
611 Walker Street 
Houston, Texas 77002 
ATTN:  Venus Price, P.E., 

 
4.0 REQUIREMENTS OF BIDDER 
 

A. Within 10 days of receipt of Notice of Intent to Award, Low Bidder 
shall execute and deliver to Venus Price, P.E., Project Manager 
and Monitoring Authority, for the City's approval, documents 
indicated by an "X" below: 

 [    ] Document 00570 – Revised MWSBE Participation Plan (Do 
not submit if OBO 

  Director approved Bidder’s Plan – Document 00470) 
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 [ X ] Executed Subcontract(s), Letter(s) of Intent, or documentation of 
good faith efforts to meet the MWSBE goals 

 
B. Within 10 days of receipt of Notice of Intent to Award, Low Bidder shall 

execute and deliver to Venus Price, P.E., Project Manager for the City's 
approval, documents indicated by an "X" below: 

  [    ] Document 00500 - Form of Business 
  [ X ] Document 00501 - Resolution of Contractor 

 [ X ] Document 00520 - Agreement 
 [ X ] Document 00600 - List of Proposed Subcontractors and Suppliers 
 [ X ] Document 00601 - Drug Policy Compliance Agreement 

  [ X ] Document 00602 - Contractor's Drug-free Workplace Policy 
(Contractor creates this document.) 

  [ X ] Document 00604 - History of OSHA Actions and List of On-the-job 
Injuries 

 [ X ] Document 00605 - List of Safety Impact Positions (Contractor 
completes this list.  Do not submit if submitting Document 00606.) 

 [    ] Document 00606 - Contractor's Certification of No Safety Impact 
Positions (Do not submit if submitting Document 00605.) 

 [ X ] Document 00607 - Certification Regarding Debarment, Suspension, 
and Other Responsibility Matters 

 [    ] Document 00608 - Contractor's Certification Regarding Non-
segregated Facilities for Project Funded by AIP Grant 

 [ X ] Document 00610 - Performance Bond 
 [ X ] Document 00611 - Statutory Payment Bond 
 [ X ] Document 00612 - One-year Maintenance Bond 

  [ X ] Document 00613 - One-year Surface Correction Bond 
 [ X ] Document 00620 - Affidavit of Insurance (with Certificate of 

Insurance and Endorsements attached) 
 [ X ] Document 00622 - Name and Qualifications of Proposed 

Superintendent (Contractor creates this document.) 
 [ X ] Document 00623 - Contractor's Act of Assurance (SRF Form ED-

103) 
 [ X ] Document 00624 - Affidavit of Compliance with S/WMBE Program 

 [ X ] Document 00625 - SRF Participation Summary 
 [ X ] Document 00626 - SRF Affirmative Steps Solicitation Report 

 [ X ] Document 00627 - SRF Prime Contractor Affirmative Steps 
Certification and Goals 

 [    ] Document 00629 - Affidavit for FAA Form 7460-1 
 [ X ] Document 00630 - Certification of Compliance with Pay or Play 

Program  
 [ X ] Document 00631 - City of Houston Pay or Play Program – List of 

Subcontractors 
 [    ] Document 00809 – CDBG Requirements for Federally Funded 

Projects 
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 C. Within 10 days of receipt of Notice of Intent to Award, Low Bidder shall 
execute the following forms and deliver them directly to the Monitoring 
Authority. 

 
1. Original forms contained in Document 00805 – Equal Employment 

Opportunity Program Requirements: 
[ X ]  Pages 00805-3 to 00805-5, Certification by Bidder Regarding 

Equal 
  Employment Opportunity 
[ X ]  Page 00805-6, Total Work Force Composition of the Company, 

or copy of latest EEO-1 form (required only if Contractor has a 
work force of 50 or more people and the Original Contract Price 
is $50,000 or more) 

[ X ] Page 00805-7, Equal Employment Opportunity Compliance 
Program 

[ X ] Page 00805-26, Certification by Proposed Subcontractor 
Regarding Equal Employment Opportunity 

[ X ] Page 00805-29, Certification by Proposed Material Supplier, 
Lessor, and Professional Service Providers Regarding Equal 
Employment Opportunity 

 
2. Original completed form Document 00633 - Certification by Proposed 

Material Suppliers, Lessors, and Professional Service Providers 
Regarding Equal Employment Opportunity, for each proposed material 
supplier and equipment supplier. 

 
3. Original forms contained in Document 00812 – Wage Scale for Heavy 

Construction. 
[ X ] Document 00812, Exhibit “A” – Certificate from Contractor 

Appointing Officer or Employee to Supervise Payment of 
Employees 

 
 D.  Designations of Subcontractors and Suppliers, who have been selected by 

Bidder in Document 00600 - List of Proposed Subcontractors and Suppliers, 
and accepted by the City, may be changed only with prior notice and 
acceptance by Project Manager as provided in Conditions of the Contract.  For 
each Product Supplier subsequently added or substituted, provide an original 
completed form, Document 00633 - Certification by Proposed Material 
Suppliers, Lessors, and Professional Service Providers Regarding Equal 
Employment Opportunity, directly to the Monitoring Authority. 
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E. On Bidder's written request, Venus Price, P.E., Project Manager may grant an 
extension of time, not to exceed 5 days, to furnish documents specified in 
Paragraphs 4.0.A and 4.0.B.  If Bidder is required to resubmit documents 
specified in Paragraph 4.0.A or 4.0.B, Bidder shall do so within time limits 
provided in the request for resubmission. 

 
 F. Designations of Subcontractors and Suppliers, who have been selected by 

Bidder in its Participation Plan, and accepted by the City, may be changed only 
with prior notice and acceptance by the Monitoring Authority as provided in 
Document 00806 – Environmental Protection Agency Disadvantaged Business 
Enterprises and Wage Rate Requirements. 

 
5.0 FAILURE OF BIDDER TO COMPLY WITH REQUIREMENTS 

 
 A. Should Bidder, on receipt of Notice of Intent to Award, fail to comply with 

requirements of this Document 00495 within stated time, the City may declare 
award in default and require forfeiture of the Security Deposit. 

 
B. After the City's written notice of default to Low Bidder, the City may award the 

Contract to Bidder whose offer is the next lowest bid, and Security Deposit of 
Bidder in default shall be forfeited to the City in accordance with provisions of 
Document 00200 - Instructions to Bidders. 

 
6.0 NOTICE TO PROCEED 

 
A. Upon the City's execution of the Agreement and delivery to Contractor, City 

Engineer will give Document 00551 - Notice to Proceed to Contractor, which 
establishes Date of Commencement of the Work. 

 
 

END OF DOCUMENT 
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CITY OF HOUSTON CERTIFICATE OF INSURANCE 

 
This certificate of insurance is provided for  informational purposes only, and does not confer any rights or obligations other 
than the rights and obligations conveyed by the policies referenced on this certificate.  The terms of the referenced policies 
control over the terms of this certificate. 
 

Prior  to  the beginning of work,  the  vendor  shall obtain  the minimum  insurance  and  endorsements  specified.   Authorized 
Representatives must  complete  the  form  providing  all  requested  information  and  submit  by  fax,  U.S. mail,  or  e‐mail  as 
requested by the City of Houston.  The listed endorsements shall be attached to this certificate; copies of the endorsements 
are also acceptable.  PLEASE ATTACH ALL ENDORSEMENTS TO THIS FORM, AND INCLUDE THE MATCHING POLICY NUMBER ON 
THE ENDORSEMENT.  Only City of Houston certificates of insurance are acceptable; representatives’ certificates are not. 
 

Producer:              
 

Street/Mailing Address:              
 

City:                State:                Zip Code:             
 

Insured:              
 

Street/Mailing Address:              
 

City:              State:              Zip Code:              Phone#:               
 

WORKERS COMPENSATION INSURANCE COVERAGE:  
Endorsed with a Waiver of Subrogation in favor of The City of Houston. 
Waiver of Subrogation Endorsement Number:              

Carrier Name:            
NAIC#:            

Carrier Phone Number:            

Address:            
 

City:             State:             Zip:            

Type of Insurance  Policy Number  Effective Date Expiration Date Limits of Liability

Workers 
Compensation 
Insurance 
 
 
     
 
 
 

Employers’ Liability 

           
 
 
 
 
 
 
 
           

           
 
 
 
 
 
 
 
           

           
 
 
 
 
 
 
 
           

 W.C. Statutory Limits
 
E.L. Each Accident 
$           
 
E.L. Disease – Each 
Employee 
$           
 
E.L. Disease – Policy Limit 
$           

 

COMMERCIAL GENERAL LIABILITY INSURANCE: 
Endorsed with The City of Houston as Additional Insured and with a Waiver of Subrogation in favor of The City of Houston. 
Additional Insured Endorsement #:              Waiver of Subrogation Endorsement #:            
   

Carrier Name:            
NAIC#:            

Carrier Phone Number:            

Address:             City:             State:             Zip:            

Type of Insurance  Policy Number  Effective Date Expiration Date Limits of Liability
Commercial  General 
Liability  Insurance 
(choose one) 
 

 Claims Made 
 

 Occurrence 

                                    Each Occurrence: 
$           
 
Products/Completed 
Operations Aggregate 
$           
 
General Aggregate 
$           
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AUTOMOBILE LIABILITY INSURANCE: 
Endorsed with The City of Houston as Additional Insured and with a Waiver of Subrogation in favor of The City of Houston. 
Additional Insured Endorsement Number:              Waiver of Subrogation Endorsement Number:            
   

Carrier Name:            
NAIC#:            

Carrier Phone Number:            

Address:            
 

City:             State: Zip:            

Type of Insurance  Policy Number  Effective Date Expiration Date Limits of Liability
 Any auto 

 
 All Owned autos 

 
 Hired Autos 

 
 Scheduled Autos 

 
 Non‐owned Autos 

                                    Combined Single Limit 

$           

 

Bodily Injury (per person)

$           

 
Bodily Injury (per accident)

$           

 
Property Damage (per 
accident) 

$           

 

OTHER INSURANCE COVERAGE: (i.e. Excess Insurance, MCS‐90, OCP or other needed insurance; use 3d page for needed information) 

Carrier Name:            
NAIC#:            

Carrier Phone Number:            

Address:             City:             State:             Zip:            

Type of Insurance  Policy Number  Effective Date Expiration Date Limits of Liability
Umbrella Liability 

Pollution 

Builder’s Risk 

Other              

Other              

           
 
           
 
           
 
           
 
           

           
 
           
 
           
 
           
 
           

           
 
           
 
           
 
           
 
           

$             
 
$             
 
$             
 
$             
 
$             

 

CANCELLATION 
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED  IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 
 

PROJECT DESCRIPTION (Insert Project Manager Name, City Department and Mailing Address, and WBS Number, as needed) 

             
   
   
   
 

AUTHORIZED REPRESENTATIVE CERTIFICATION 
THIS IS TO CERTIFY TO THE CITY OF HOUSTON that the insurance policies above are in full force and effect. 
 

Name of Authorized Representative:            

Representative’s Address:            

City:               State:            Zip:          

Authorized Representative’s Phone Number (including Area Code):  

Signature of Authorized Representative 
X 

Date            
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Additional Notes: 
 
WORKERS COMPENSATION INSURANCE COVERAGE (e.g., limits, self‐insured retention, deductibles) 

   
   
   
   
As applicable:  Self‐Insured Retention:           Deductible:          
 

 
 
COMMERCIAL GENERAL LIABILITY INSURANCE (e.g., limits, self‐insured retention, deductibles) 

   
   
   
   
As applicable:  Self‐Insured Retention:           Deductible:          
 

 
 
AUTOMOBILE LIABILITY INSURANCE (e.g., limits, self‐insured retention, deductibles) 

   
   
   
   
As applicable:  Self‐Insured Retention:           Deductible:          
 

 
 
OTHER INSURANCE COVERAGE (e.g., limits, self‐insured retention, deductibles) 

   
   
   
   
As applicable:  Self‐Insured Retention:           Deductible:          
 

 
Additional Carrier Information (if multiple carriers providing insurance) 
Carrier Name:                
NAIC#:                  
Carrier Phone Number:              
Type of Insurance:              
Policy #:                 
Limits of Liability:    $           
 
Carrier Name:                
NAIC#:                  
Carrier Phone Number:              
Type of Insurance:              
Policy #:                 
Limits of Liability:    $           
 
Carrier Name:                
NAIC#:                  
Carrier Phone Number:              
Type of Insurance:              
Policy #:                 
Limits of Liability:    $           
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                                        Document 00627 

 

TWDB-0217 
 

TEXAS WATER DEVELOPMENT BOARD (TWDB) 
AFFIRMATIVE STEPS CERTIFICATION and GOALS 

 
I. PROJECT INFORMATION 

TWDB-0217 
Revised 2/16/2012 

 

 

A.  TWDB 
Project No. 

 

B.  Applicant/Entity Name 
C. Total TWDB 

Funding Request 
D.  Program Type 

(insert "X" for all that apply) 

        Drinking Water SRF DWSRF) 

  Clean Water SRF (CWSRF) 
 

Prime Contractor:     
 

Contract Number:     
 

Contract Amount:     
 

II.   GOOD FAITH EFFORT (Applicable to all sub-agreements awarded by the prime contractor) 
I understand that it is my responsibility to comply with all state and federal regulations and guidance in the utilization of 
Minority and Women-Owned Businesses in procurement. I certify that I will make a "good faith effort" to afford opportunities for Minority Business 
Enterprise (MBE), and Women-Owned Business Enterprise (WBE) by:

1 Including qualified MBEs and WBEs on procurement solicitation lists 

2 Soliciting potential MBE's and WBE's 

3 Reducing contract size/quantities when economically feasible to permit maximum participation by MBE's and WBE's 

4 Establishing delivery schedules to encourage participation by MBE's and WBE's 
 

5 
Using the services and assistance of the Small Business Administration, Minority Business Development Agency, U.S. Department of 
Commerce, and Texas Marketplace 

6 Submitting documentation to the Texas Water Development Board to verify good faith effort, steps 1-5. 

  EXCEPTION:  As the Prime Contractor, I certify that I have reviewed the contract requirements and found no available 
subcontracting opportunities.  I also certify that I will fulfill 100 percent of the contract requirements with my own employees & 
resources.  (Check if applicable) 

Signature – Consultant/Prime Contractor Title Certification Date 

     
 

III.  PROJECT PARTICIPATION ESTIMATES 

Total Procurement Potential MBE Participation Potential WBE Participation 

Cost Category Total Goal Extension Goal Extension 

Construction $ 12 . 94%   $ 8 . 72% $                

Equipment $            -   $             -       $             - 

Supplies $            -   $             -    $             - 

Services $            -   $             -   $             - 

Total Procurement 
(must equal contract amount)

 

$ 
 

$ 
   

$ 

The fair share goals listed above are required by 40 CFR Part 33 Subpart D and are directly negotiated with EPA Region 6. 
Entities receiving federal financial assistance are subject to the TWDB’s goals and may not be substituted with other agency or 
program goals. 

IV.  TWDB APPROVAL SIGNATURE 

Form Meets DBE Requirements Yes No 
DBE Coordinator Approval Date
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DOCUMENT 00812 
 

WAGE SCALE FOR HEAVY CONSTRUCTION 
 

 
 
1.01 Following 29 CFR 5.5 (a) (1) (v), use the rates listed on the Wage 

Determination Attachment for minimum wage and benefits for the labor 
classifications applicable to the Work. 

 
1.02 These rates do not prohibit payment of more than the rates stated. 
 
1.03 Apply rates in this Document 00812 to site work greater than five (5) feet 

from exterior wall of new building under construction or from exterior wall of 
existing building. 

 
1.04 The Contractor shall submit the “Certificate from Contractor Appointing 

Officer or Employee to Supervise Payment of Employees” (Exhibit “A”) to the 
Monitoring Authority listed in Document 00495 prior to final execution of the 
contract. 

 
1.05 During the course of the work, Subcontractors shall submit the “Certificate 

from Subcontractor Appointing Officer or Employee to Supervise Payment of 
Employees” (Exhibit “B”) to the Monitoring Authority listed in Document 
00495. 

 
1.06 Contractor and all subcontractors will submit payrolls electronically to the 

Department through the online reporting system unless told otherwise by the 
Office of Business Opportunity. 
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EXHIBIT “A” 
 

CERTIFICATE FROM CONTRACTOR APPOINTING OFFICER OR EMPLOYEE 
TO SUPERVISE PAYMENT OF EMPLOYEES 

 
 
Project Name             
 
             
 
             
 
Project WBS#:         Date     
 
(I) (We) hereby certify that (I am) (we are) the Prime Contractor for     
 
             

(specify type of job) 

in connection with construction of the above-mentioned Project, and that (I) (we) have 
appointed       , whose signature appears below, to 
supervise the payment of (my) (our) employees beginning     , 20 ; 
that he/she is in a position to have full knowledge of the facts set forth in the payroll 
documents and in the statement of compliance required by the Copeland Act and the City 
of Houston, which he/she is to execute with (my) (our) full authority and approval until such 
time as (I) (we) submit to the City of Houston a new certificate appointing some other 
person for the purposes hereinabove stated. 
 
 
         Phone:    

(Identifying Signature of Appointee) 
 
 
Witness/Attest:        
 (Name of Firm or Corporation) 
 
 
By:        By:       

(Signature)      (Signature) 
 
 
             

(Title)      (Title) 
 
 
NOTE:  This certificate must be executed by an authorized officer of a corporation or by a 
member of a partnership, and shall be executed prior to and be submitted with the first 
payroll.  Should the appointee be changed, a new certificate must accompany the first 
payroll for which the new appointee executes a statement of compliance required by the 
Copeland Act and the City of Houston. 
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EXHIBIT “B” 
 

CERTIFICATE FROM SUBCONTRACTOR APPOINTING OFFICER OR EMPLOYEE 
TO SUPERVISE PAYMENT OF EMPLOYEES 

 
 
Project Name             
 
             
 
             
 
Project WBS#:         Date     
 
(I) (We) hereby certify that (I am) (we are) the Subcontractor for      
 
             

(specify type of job) 
in connection with construction of the above-mentioned Project, and that (I) (we) have 
appointed       , whose signature appears below, to 
supervise the payment of (my) (our) employees beginning     , 20 ; 
that he/she is in a position to have full knowledge of the facts set forth in the payroll 
documents and in the statement of compliance required by the Copeland Act and the City 
of Houston, which he/she is to execute with (my) (our) full authority and approval until such 
time as (I) (we) submit to the City of Houston a new certificate appointing some other 
person for the purposes hereinabove stated. 
 
 
         Phone:    

(Identifying Signature of Appointee) 
 
 
Witness/Attest:        
 (Name of Firm or Corporation) 
 
 
By:        By:       

(Signature)      (Signature) 
 
 
             

(Title)       (Title) 
 
 
NOTE:  This certificate must be executed by an authorized officer of a corporation or by a 
member of a partnership, and shall be executed prior to and be submitted with the first 
payroll.  Should the appointee be changed, a new certificate must accompany the first 
payroll for which the new appointee executes a statement of compliance required by the 
Copeland Act and the City of Houston. 
 



CITY OF HOUSTON WAGE SCALE 
STANDARD DOCUMENT FOR HEAVY CONSTRUCTION 

00812-4 
02-01-2015 

 
Wage Determination Publication Date: 

January 2, 2015 
for 

General Decision Number TX150042 01/02/2015 TX42 
Superseded General Decision Number TX20140042 

 
State: TEXAS 
Construction Type: HEAVY 
County (ies): Harris 
 
HEAVY CONSTRUCTION PROJECTS including work on water and sewer lines. 
(Does not include flood control.) 
 
Modification Number:  Publication Date: 

0    01/02/2015 
 

 
WAGE DETERMINATION ATTACHMENT: 

 
 
 
 
 

END OF DOCUMENT 
 






































































































































































































































































































































































































































































































































































